
AGREEMENT 

BY AND BETWEEN SANDY EDMONDS, EXECUTIVE DIRECTOR/ EXECUTIVE 
ASSISTANT, AND THE LOUISIANA STATE BOARD OF EXAM1NERS OF INTERIOR 
DESIGNERS. 

The Louisiana State Board of Interior Designers (hereinafter Board), a political 
subdivision of the State of Louisiana, and Sandy Edmonds (hereinafter Edmonds), who is 
currently appointed by the Board as the Executive Dir¢ctor I Executive Assistant pursuant to 
LSA-RS. 37:3171, enter into this agreement for the pi.upose of clarifying the status of Edmonds, 
who is a non-classified civil service employee of the Board. 

Edmonds has been employed in this position since February 2007, which remains her hire 
date. This agreement will state her rights to compensation, the procedure for approval of leave, 
her duties with regard to the office and her supervisors to whom she must report. 1bis agreement 
does not change the relationship between the two parties, but clarifies that this is a performance 
based contract rather than an hourly contract as well as any other matters mentioned in this 
agreement. 

The Board understands that Edmonds is appointed Executive Director I Executive 
Assistant, which is considered part time job employment. The following statements apply to 
this job: 

a. Edmonds agrees to all of the requirements outlined in the job description attached 
to this document. The Board agrees that the job description attached to this 
document reflects their expectations of the Executive Director I Executive 
Assistant position. 

b. Edmonds is not required to account for her time on a time sheet. The Board 
requires that she perform her duties in a timely fashion. As long as she performs 
accordingly, she will not be required to account for specific time periods. 

c. Edmonds will not be required to have leave slips approved by her supervisor. She 
may be asked to account for all leave accrued and all leave used. If she does take 
leave. the Board will be responsible for 62 percent of all leave taken. The other 
board for which she is employed, the Louisiana Auctioneers Licensing Board, 
will be responsible for 38 percent of all leave. Therefore, if she takes leave for 
an eight hour day, the Board will be responsible for 5 hours only. 

d. Edmonds agrees tliat she will take leave for those dates on which she does not 
answer the telephone or return emails. 

e. The Chairman of the Board will be Edmonds' supervisor. She will report to the 
Chairman on all matters. The Chairman will make all decisions with regard to 
Edmonds. except in those matters when the Board overrules the action of the 



chairman. At least four votes are required to overrule the action of t\le ·Chairman 
. with regard to Edmonds. 

f. The Chairman of the Board is empowered to authorize payment to Edmonds for 
all salary or reimbursements due to Edmonds. 

g. The Chairman of the Board may designate another individual to supervise 
Edmonds, if necessary. 

Edmonds shall be paid $32,500 annually, with!equal payments to be made biweekly. 
Should she leave prior to the end of a fiscal year, her pay will be prorated according to the days 
worked. Edmonds does asK: that the Board provide retirement benefits through LASERS. 

Should Edmonds or the Board terminate this agreement and their relationship, Edmonds 
shall be paid as required by law. 

This agreement applies to E<hnonds and the Boara only, and cannot be transferred to any 
other party. 
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